LEVEL 1 CHECKLIST 

O   
Reserve Location

O   
Coordinate with Instructors

O
Coordinate for food

O
Work with NCOIC for payment Debit/Impact card

O
Construct the agenda

O
Send out MOI

O
Get supplies - Name tags, Pencils, Pens, Easel, Folders, and Paper

O
Get over head screen

O
Construct Level 1 packets - Cover, Evaluation, Mars and Venus book, copies

O
Gather names from CSM

O
Get laptop and Proxima

O
Go over slides

O
Prepare a Devotional 

O
Have a back up over head projector

O
Confirm location, Instructor, meals

O
Get video projector from Main Post Chapel

O
Get Power Strip and Extension cords

O 
Ice Breaker

O
Track List - Every Available Soldier

