The aim of the Outreach committee is “to involve women” in service to others and to meet needs within the local PWOC and community by showing Christian love in practical, concrete ways. 

General Duties

· Is familiar with the procedures and guidelines in The PWOC Heart and Hand-USA.

· Is familiar with the parliamentary procedure outlined in Robert’s Rules of Order.  Although it is not intended that every meeting be strictly conducted according to these rules, it is helpful to know them when needed.

· Is committed to PWOC and attends meetings and gatherings regularly.

· Attends local PWOC board meetings regularly and reports projected plans.

· Maintains a file for her office, including all pertinent correspondence, resources, cost of materials, pertinent statistical information,  and a copy of The PWOC Heart and Hand-USA.
· Forms a committee to help plan and carry out responsibilities of her office.

· Coordinates with the Financial Secretary concerning funding needs.

· Writes an after-action report before completing her term of office.  Includes names of committee members, brief description of each activity, leaders, dates, and degree of success.  Makes recommendations for additions and/or changes.  Keeps a copy for this office’s file and submits a copy to the Secretary for her files.

· Prays for her local PWOC board, local PWOC, chaplain, and community.
Specific Duties

· Considers a variety of outreach areas:
· Chapel and Local PWOC.  Chapel dinners, kitchen care, emergency care for families, transportation, chapel cleaning, outdoor flower planting, indoor flowers for chapel.

· Community.  Hospital visits, single soldier suppers, participation with other chapel groups, newcomer visits and transportation (coordinated with newcomer visitation chairperson), orphanages/senior citizen homes, families of deployed service members, single parent soldiers.

· Ecumenical fellowship.  National Day of Prayer, World Day of Prayer (coordinated with 2nd Vice President/Spiritual Life), joint chapel programs, community action groups.

· International.  Supporting international outreach ministries such as Olive Branch, Samaritan’s Purse, Operation Christmas Child, etc.  

· Communicates with the Chaplain Advisor and other community leaders to identify needs while avoiding overlap with other community “help” organizations.

· Works with committee to plan, coordinate, and evaluate outreach projects.

· Obtains complete information regarding project before presenting it to the local PWOC board.

· Presents projects at local PWOC meetings to involve as many participants as possible and to encourage individual service.

· Oversees all outreach projects, beginning with requesting funds and extending through ensuring that original aims, themes, and purposes are fulfilled.
Qualifications  

Although it is always desirable for a committee chairperson to attend a military chapel, it is not a mandatory criterion.  Otherwise, she should meet these qualifications:

· Is an active participant in her local PWOC, according to the definition of PWOC Membership outlined in The PWOC Heart and Hand-USA Operating Procedures and Guidelines:  

Those women who regularly attend PWOC meetings and gatherings (meaning that they are present at a majority of these meetings and gatherings) will be considered active participants. 

· Is known to be devoted to God and dependent upon Jesus Christ for guidance.

· Is known as one who possesses resourcefulness, sound judgment, humility, and respect for others.

· Is known as one who is able to make and carry out plans and to persevere with her work.

· If married, is certain of her husband’s and family’s affirmation and support for her application.

· Has an understanding of and appreciation for the diversity of PWOC.

· Possesses a love for humanity and a desire to spread the love of Christ through outreach within PWOC, the chapel, and the military and extended community.

