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Information for all Installation Point of Contacts for Fall Focus 2004

Dear All ---

I addressed this letter to “All” because it is intended to be used via this website for group and individual Fall Focus planning purposes.  You will see that some of the letter is addressed to the point of contact (POC) since it was originally written with the POC in mind.  However, the information contained in this letter is helpful to both the POC as well as those that are not attached to a group and need to register as an individual.

Be sure to read this information as well as the “specific information” that follows this letter.  Our hope is that the info given will make your entire registration and planning process a bit smoother so that you have plenty of time to relax and ‘delightfully’ anticipate Fall Focus in November.

If you are the POC for your PWOC, one of the first things you need to do is send your name and email address to Maureen Lee (Hownmo@aol.com) so that we can contact you for additional information if needed in the future.  (Individuals attending on their own do not need to do this.  Caroline Grube will have your information when you register.)  The next step is to meet with your president, financial liaison, and chaplain advisor to determine the chapel’s financial support of sending your ladies to Fall Focus.  Estimate how many women from your installation will be attending so that you will be able to tell them how much of the cost of the conference the chapel will be able to provide.  Encourage women to begin setting aside money now for their personal costs to conference. (Give them the “Cost to Conference” form!).  

Please make copies of the “tri-fold”, the registration form, and “Cost to Conference” worksheet and supply them to each of your ladies who are interested in attending Fall Focus. 
Set a deadline for when the registration forms need to be turned in to you (keep in mind, you need to mail it by September 27th). When you have collected all of the registration forms from the women at your installation, begin checking them for the following:  (Note that the following info also applies to those registering individually.)
· Confirm that there is one registration form for attendees. Note: You may want to put a note on the form before making copies and distributing stating that it is to be given to you and not mailed to Caroline Grube.  You will be mailing ALL registration forms in one envelope for your entire group.

· Confirm that all fees are included for each woman in a check or money order made out to the Fort Belvoir CTOF-PWOC (this may be one check from the installation or checks for each individual woman).

· Confirm that all forms include an emergency contact, airport or driving arrival times, whether they will attend the Biltmore tour and need bus transportation and whether they will be paying for lunch on Sunday.  The lunch on Sunday can be eaten in the dining hall or the ladies can make a “to go” box to take with them on the road.

· Fees included in your mail-in packet will include:  registration, airport bus transportation, and Biltmore bus transportation (if needed).  All other fees will be collected at Ridgecrest.

· Call the Ridgecrest Conference Center (1-800-588-7222) and make the room reservations for your group.  (See reservations and transportation information page.)

Please send all registration forms and payment postmarked no later than September 27th to:

Carolyn Grube

3138 Ironhorse Drive

Woodbridge, VA 22192

You should receive a confirmation by email after registration is mailed.  Contact Caroline Grube at grubefamily@comcast.net if you have not received a confirmation within seven days.

The PWOC website www.chapnet.army.mil/pwoc has many helpful features for you and your ladies.  On the website you can access the registration form, the “tri-fold” brochure, the “Cost to Conference” form (in both Word and Excel formats), transportation options, Ridgecrest room prices and information, a monthly prayer focus and a link to read email updates of conference information.  You will also find a link to the Ridgecrest Conference Center, to Pam Farrel, our speaker and to Alicia Williamson, our worship leader.


Very important!  As the POC, you must arrive with your group at the conference site or assign someone else to take on this responsibility for you.  You will be responsible for checking your entire group in upon arrival.

Free Time Opportunities:

On Saturday, November 6, we have the opportunity to visit the Biltmore Estate during our free time.  George Vanderbilt built this 250 room French Chateau in 1895.  The home is decorated as it would have looked at the turn of the century including paintings by Renoir and Whistler and 16th-century tapestries. During our visit we will tour the home, stop in the gift shop, and walk in the gardens.  (We will not visit the winery due to time constraints.)  We are very fortunate as the home will also have just been decorated for the Christmas season to include their 35 foot tall Christmas tree.  We do have bus transportation available for $5.00 to the Biltmore Estate.

(Bus fee should be included in registration packet.  Biltmore tickets --- offered at a discount to PWOC --- will be available at the conference.)


Another option for your Saturday afternoon free time is to spend a few leisurely hours in Black Mountain, the little town 5 minutes from the conference center.  You can relax with coffee or browse in their quaint shops.  Ladies will have to provide their own transportation into the town, but carpools can be arranged at the conference.


There are hiking trails at Ridgecrest, a prayer garden, a beautiful chapel, breezeways with rocking chairs, a coffee shop (, and a Lifeway bookstore. Other considerations for your free time!

Other Opportunities:


Tell your ladies about these opportunities as well!  We will have a choir this year that will rehearse during the conference and sing on Sunday morning  at our worship service.  A workshop on worship through dance will be offered and women will be given the opportunity to participate in a dance during one of our sessions. They do not have to attend the workshop to participate in this opportunity but need to attend rehearsals (times will be on the schedule at conference).


Fellowship and refreshment area --- we will have an area available in one of the buildings near the auditorium for times of fellowship and snacking.  (  We are asking installations to bring along snacks and beverages to supply this area.  (PWOC USA will provide coffee.) 


Two prayer rooms will be available this year.  Remember that there is a prayer garden at Ridgecrest as well.  

Exhibitors and PWOC resource and information areas will also be among other activities during the conference as will limited PWOC items for purchase (example: PWOC pins and pendants).

Thank you for your service on behalf of the women of your installation in making these preparations for Fall Focus.  We are very excited about what God is going to do during these four special days we have together.  Please feel free to email us if you have any questions about anything in this letter or the registration procedure.


Deb Easterling





Maureen Lee
1VP/Conference Coordinator



Assistant Conference Coordinator

Easterlc@aol.com




hownmo@aol.com
Specific Information on Registration, Meal Packages, and Transportation
Room Reservations 

As soon as you have determined how many women will be attending, call Ridgecrest to make your room reservations.  Use PWOC Fall Focus as the keyword when making your reservation.  Groups have begun reserving rooms, so make your reservations as soon as possible for the best options on rooms. 

You will need to determine what type of room you desire.  Visit the PWOC website for more details on rooms and/or refer to the chart on the tri-fold or on the “cost to conference” sheet for room prices.  
***Be sure to give specifics on any handicapped accessibility needs of any of the participants. 

The following information should help you begin to determine what room type will best suit your needs.  
Deluxe        2 queen beds in Mountain Laurel

Standard    1 double bed and 1 twin bed in Pritchell

Economy    2 double beds in Holly
Please note that standard and economy rooms will comfortably accommodate two people per room.  Though they have two double beds, the rooms in Holly are small and would be most comfortable with only two women.
Only the deluxe rooms include iron and board, hairdryer, coffee pot, and toiletries. All rooms have telephones. Televisions are not in guest rooms at Ridgecrest in keeping with their desire to encourage people to focus their time on the Lord and fellowship while visiting.  There are a few televisions in some of the common areas of the buildings.  Limited ironing boards are available for check out at the front desk.  (These are to be used and returned in a timely manner allowing others to check them out as well.)  Again, see the PWOC website for more specific room descriptions.
Important Update (as of July 29, 2004)!!!  All of the above rooms have been filled.  Ridgecrest is working with each group to try to meet their needs.  When you call for reservations, the registration office at Ridgecrest will be ready to talk you through your options.

Room Guarantee (please read carefully!)

As standard procedure, Ridgecrest charges a $25 deposit per person for reservations.  An exception to policy has been made for our conference, however.  Please remind the staff at Ridgecrest of this exception when you call.  You will need to give them a credit card number to be used as a guarantee only and NO charges should be placed on this card at any time (unless you choose to make final payment with your card).  
For final payment upon arrival, the conference center will take purchase orders (made payable to Ridgecrest), cash, IMPAC card, credit cards, or checks. Note: Ridgecrest does not tax rooms or food. You will not need your chapel’s tax exempt number.  

Meal Plans


At the time you make your room reservations and let Ridgecrest know how many ladies are in your group, you will also be “reserving” meal tickets.  We are offering one meal plan at the low cost of $47 per person (covers all meals for the entire conference).  If you have special dietary needs in your group, please inform Ridgecrest when you make your reservations and then send names and dietary needs to Maureen Lee (hownmo@aol.com) as well.  We will keep a list so that we can confirm these needs with the Ridgecrest staff.  If needed, Ridgecrest will prepare separate meals for individuals with special dietary needs.
Meals must be paid by purchase orders (made payable to Ridgecrest), cash, IMPAC card, credit cards, or checks upon arrival at Ridgecrest.  

Transportation Options
If flying, encourage participants to make flight reservations early.  Gather flight and/or driving information for all of your women (to include individual names, flight times, airlines, and arrival airport) and email that to our transportation coordinator, Morgan Cornstubble at: mcornstubble.hs84@gtalumni.org. When advising your ladies on travel plans, keep in mind check–in at Ridgecrest will not begin before1pm on November 4th, and that check-out will be by 1pm on Sunday, November 7th.  Note also that there will be PWOC greeters to assist you at the Asheville and Greenville airports.  
Party buses!  From the moment you step onto these luxury buses, you will be “experiencing” the excitement of the conference!  Prepare for a fun-filled ride complete with your own “Party Bus Coordinator”!  PWOC-USA is supplementing the cost of transportation from the Asheville and Greenville/Spartanburg airports on Thursday and Sunday. (See tri-fold for your costs/times buses will run.)  We desire to have the bus schedule accommodate your arrival and departure times as best we can, but we also need to maximize the numbers on each bus run (up to 52 passengers) to keep our costs down.  Please email flight times to Morgan ASAP to assist us in scheduling specific bus schedules.  See the website for other transportation options.
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