Sample Committee Report



Participation/Newcomer Committee

November 4, 2003

Past Activities:
I have been overseeing and performing the weekly duties of producing nametags, planning icebreaker games, distributing newcomer packets and gifts, maintaining attendance sheets, and overseeing farewells for each weekly meeting.  I have begun to delegate some of those responsibilities to my committee members.
I am meeting with my committee members a few at a time for lunch to share my testimony and hear theirs and to share with them how I would like for us to really bless the newcomers and other ladies in the body.

My committee and I wrote notes to all the newcomers since summer who are no longer attending.  We are following up with cards, emails, and calls on a regular basis to those whose attendance drops off for a few weeks.  

I compiled report of how many of our newcomers return for a 2nd visit and the percentage that continue returning.

I designed a display board, handouts, and other table examples for the Networking workshops at our Regional Conference.
I purchased some Farewell Gifts from Lifeway Christian Stores via a PO to give ladies in our body who have been really involved and faithful.  These gifts will be given to them outside of/ and in addition to the regular body farewell that is done for her in front of the PWOC body.

Future Activities:
I will continue the weekly duties and will continue meeting with my committee ladies for the purpose of discipleship.  

Funds Request:
I have plenty of 24 cent stamps now, but I still need some 37 cent stamps for notes to visitors, those who have been absent, etc.
Volunteer Hours:


	Date
	# of Hours

	October 6
	2

	October 13
	3

	October 20
	5

	October 22
	5

	October 25 
	2

	October 27
	2

	TOTAL
	19
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