Appointed positions include the Titus II Advisor(s), the Chaplain Advisor, and committee chairpersons.   Titus II Advisors and most committee chairpersons are appointed by the local PWOC President.  Some committee chairpersons may be appointed by existing chairpersons to head sub-committees.  The Chaplain Advisor is appointed by the Installation Chaplain.  

 Titus II Advisor

General Duties

· Is familiar with the procedures and guidelines in The PWOC Heart and Hand-USA.

· Is familiar with the parliamentary procedure outlined in Robert’s Rules of Order.  Although it is not intended that every meeting be strictly conducted according to these rules, it is helpful to know them when needed.

· Is committed to PWOC and attends meetings and gatherings regularly.

· Attends local PWOC board meetings regularly and reports projected plans.

· Maintains a file for her office, including all pertinent correspondence, resources, cost of materials, pertinent statistical information, and a copy of The PWOC Heart and Hand-USA.

· Writes an after-action report before completing her term of office. Includes recommendations for additions and/or changes to procedures and guidelines.  Keeps a copy for this office’s file and submits a copy to the Secretary for her files.

· Prays for her local PWOC board, local PWOC, chaplains, and community.

Specific Duties

· Prays for the local PWOC and local PWOC board.

· Advises the local PWOC board when requested, or when her experience warrants.

· Reminds those she advises of their foremost duty to God and to their families.

· Prayerfully intervenes in areas in which another’s behavior is maligning their witness.

· Supports the local PWOC board in other areas as needed.
Qualifications  

Because Titus II Advisors are appointed, they may be women who are either active duty military, wives of active duty military, retirees, wives of retirees, or civilians.  Ideally, Titus II Advisors will attend a military chapel.  Otherwise, she should meet these qualifications:

· Is an active participant in her local PWOC, according to the definition of PWOC Membership outlined in The PWOC Heart and Hand-USA Operating Procedures and Guidelines.

Those women who regularly attend PWOC meetings and gatherings (meaning that they are present at a majority of these meetings and gatherings) will be considered active participants.
· Loves the Lord and be committed to serving Him through the ministry of PWOC and is known to be devoted to God and dependent upon Jesus Christ for guidance.

· Is known as one who possesses resourcefulness, sound judgment, humility, and respect for others.

· Is known as one who is able to make and carry out plans, and to persevere with her work; possesses good human-relation skills.

· Has knowledge of the function of the PWOC-USA National, Regional, and local PWOC Executive Boards.

· If married, is certain of her husband and family’s affirmation and support for her position.

· Has an understanding of and appreciation for the diversity of PWOC.

· Has knowledge of the history of PWOC and has a personal history with PWOC.

